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Distribute the tasks. 

How do we run the meeƟng? 
1 

Leads the conversaƟon:  _____________________ 
 
       Tasks:   1. Welcome everyone.   
    2. Start with a round of introducƟons.  
    3. Discuss arƟcle 1.  
    4. Discuss arƟcle 2.   
    5. Put it to the vote. 
    6. Close the meeƟng.  
 

Takes minutes: _____________________ 
 
       Tasks:   1. Write down who is going to speak.  
    2. Take the messages in order.    
    3. Write down new proposals for arƟcle 1.  
    4. Write down new proposals for arƟcle 2. 
    5. Write down the voƟng results.   

“We warmly welcome you to today's session.  

We are here today to pass a law against plasƟc packa-
ging for fruit and vegetables.  

For this, we will discuss two arƟcles one aŌer the other 
and vote at the end.  

If you would like to say something, please raise your 
hand. You will then be taken iup.“ 

This is what you can say at the opening: 
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“Please introduce yourselves one by one. State your na-
me, your poliƟcal group and your country. The person to 
my leŌ starts. Then we go clockwise.“ 

You can say this to the round of introducƟons:  
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“We will first discuss arƟcle 1: How should plasƟc packa-
ging be dealt with? 

Please explain one by one what soluƟon you would like 
to see and why.“  

AŌer that:   

· Who wants to say something to convince the others? 
· Are there quesƟons for another person at the table? 
· Are there any other ideas for a soluƟon? 

Then: Discuss arƟcle 2, in the same way.  

This is what you can say about ArƟcle 1: 
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“Thank you very much for the discussion. We will now 
proceed to the vote. 

First of all, I will read out our draŌ : ... [read aloud].  

Who is FOR the draŌ? [...] Who is AGAINST the draŌ? […] 
Who ABSTAINS? 

With this, the proposal is adopted/rejected."  

This is what you can say for the vote: 
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